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Meeting Report of Institutional Board of Studies for Add-on Course on Corporate Drafting held on:

The Institutional Board of Studies of the Department of Commerce for an add-on course on Corporate Drafting
held on 11-07-2018 in the principal chamber at 10:30 AM.

1. Prof. Mushtagque K Shaikh
Principal, Chairman
2. Prof. B.H. Nadaf
IQAC Coordinator
. Prof. Aftab G.M.
Course Co-Coordinator

(€3]

In the beginning of the meeting the Chairman of BOS: Prof. Mushtaque K Shaikh welcomed all the members and
briefed them about the academic activity of the Corporate Drafting Course. The members expressed their
appraciation and satisfaction about the activities of the department.

After that institutional BOS discussed and resolved the following points:
1. Starting of the add-on course on the Corporate Drafting
BOS discussed the point and resolved to start a course on Corporate Drafting in order to improve the basic
knowledge of Corporate Drafting, Modes of Drafting Corporate documents, agreements efc.
2. Approval of the syllabus for add-on course
The BOS discussed and approved the syllabus for the add-on course on Corporate Drafting.

3. Approval of admission criteria.

The ROS disenssed and annraved the admission criteria and resolved that the stidents who are interested in

the arena of Corporate Drafting can enroll in this course.

Thé meeting of the BOS was concluded with the vote of thanks by the Prof. Aftab G.M., Lecturer in

Commerce.

The following members were present in the meeting:

1. Prof. Mushtaque K alkhﬂ"%g('@}y
2. Prof. B.H. Nadaf - .
3. Prof. Aftab G.M. —

T\ ekl

Principal
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NOTICE Date: 14-07-2018

Add-on Course on “Corporate Drafting”

All the students are hereby informed that the Department of Commerce is starting an add-on course on

“Corporate Drafting” for the students, from 08/08/2018 to 29/08/2018. Interested students can enroll their names
on or before 01/08/2018 with Prof. Aftab G.M.

Course éoordinator

(Prof. Aftab G.M.)
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Report and Outcome Analysis

Name of the Course: Corporate Drafting

Name of the Department: Commerce

Number of students enrolled:54

BOS meeting Date: 11/07/2018 7
Start Date of the Course: 08/08/2018 i
End Date of the Course: 29/08/2018

Department of Commerce has conducted add-on course on Corporate Drafting for the Students who are interested
in this area of knowledge from 08/08/201 8 to 29/08/2018

The  course was about “to develop knowledge of the students in corporate drafts on varions documents and
agreements.

54 students were enrolled in this course and they benefited with the fundamental knowledge of corporatedrafting.

Course concluded with final examination and certificate distribution.
Outcomes of the Course:

his syllabus is designed to provide a solid foundation in corporate drafting, focusing on practical skills and real-
vorld applications. It can be adjusted based on the specific needs and background of the students

Course coordinator
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Corporate Drafting Add-on Course 2018-19

Syllabus: Corporate Drafting (32 Hours)

COURSE CONTENT 30 HOURS

Module 1: Introduction to Corporate Drafting (5 Hours)
1.1 Basics of Corporate Drafting

- Importance and scope
- Key principles of effective drafting
1.2 Overview of Corporate Documents
- Types of corporate documents
- Key terms and definitions in corporate law
1.3 Legal Language and Structure
- Plain language vs. legal jargon
- Common structures in corporate documents

Medule 2: Drafting Foundational Corporate Documents (8 Hours)
2.1 Memorandum of Association (MoA)

- Purpose and contents

- Drafting clauses and case studies
2.2 Articles of Association (AoA)

- Key provisions

- Drafting principles and practical examples
2.3 Shareholder Agreements

T Alo Al L fwnll Dilloses bootion oo
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- Drafting specific clauses
- Negotiation and consensus-building

Module 3: Drafting Operational Agreements (6 Hours)
3.1 Employment Contracts
- Key elements of employment agreements
- Non-compete and confidentiality clauses
- Drafting termination clauses
3.2 Non-Disclosure Agreements (1 (NDAs)
- Purpose and structure
- Drafting key provisions
3.3 Service Agreement
- Scope of services and deliverables
- Payment terms and dispute resolution

. . b T g v 4 .
Medule 4: Drafting Transactional Documents (5 Hours)

4.1 Share Purchase Agreements (SPAs) : , Q 1 z



X Key components of an SPA
- Drafting representations and warranties
4.2 Joint Venture Agreements (J VAs)
- Essential clauses in JVAs
- Structuring governance and profit-sharing
4.3 Loan Agreements
- Drafting financial covenants and repayment terms
- Security and collateral clauses

Module 5: Practical Applications and Advanced Topics
5.1 Corporate Restructuring Documents
- Mergers and acquisitions
- Drafting schemes of arrangement
5.2 Case Studies and Review
- Review and critique of sample corporate documents
- Group exercises on drafting and revising documents
5.3 Final Drafting Project
- Comprehensive drafting assignment
- Peer review and feedback

(4 Hours)

6.1 Ethical Considerations
- Confidentiality and conflicts of interest
- Ethical dilemmas in corporate drafting
6.2 Best Practices and Final Tips
- Ensuring clarity and precision
- Final proofreading and compliance checks

Module 6: Ethics and Best Practices in Corporate Drafting

(2 Hours)

C(%rdinator IQAC
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DECLARATION ON SYLLABUS COVERED

This is to certify that, the syllabus of the Add-on course in Corporate Drafting
has been fully covered by conducting classes for 30 hours, with 2 hours of
instruction per day. Based on the syllabus covered, exams were conducted for
the students, and marks have been allotted.
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