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ANJUMAN ARTS, SCIENCE 

AND COMMERCE 
COLLEGE, BHATKAL

ADD-ON COURSE

ON

“CORPORATE DRAFTING”

Date: 08-08-2018 to 29-08-2018

Principal's Message:
Our college offers a degree 
program in Arts, Science and 
Commerce stream. All these 
courses are taught by experienced 
and dedicated faculty. At our 
college, we try to turn our students 
into useful components of our 
society. Along the way, we have 
realized that to enhance our 
students' job readiness, each 
student should undertake at least 
one add-on course per semester 
along with their regular degree 
program. Our experienced teachers 
have designed these courses to be 
especially relevant to each subject. 
We wish them all the very best!W
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ABOUT ADD-ON COURSE:
Add-on courses are short-term training programs 
designed to supplement a degree program's core 
curriculum. These courses are usually offered as 
certificate or diploma courses, providing students 
with additional skills and knowledge relevant to their 
field of study.

mailto:anjumancollegebkl@gmail.com


Course Overview:

What is Corporate Drafting?
Digital Marketing encompasses all marketing 
efforts that use the internet or an electronic device. 
It includes various strategies such as social media 
marketing, search engine optimization (SEO), email 
marketing, and more. This course aims to equip 
students with the necessary skills to navigate the 
digital landscape effectively.

Course Content:
➔ Introduction to Corporate Drafting 
➔ Drafting Foundational Corporate Documents
➔ Drafting Operational Agreements
➔ Drafting Transactional Documents
➔ Practical Applications and Advanced Topics
➔ Ethics and Best Practices in Corporate Drafting

Course Outcomes
● To provide a solid foundation in corporate 

drafting
● Focuses on practical skills and real-world 

applications
● It can be adjusted based on the specific needs 

and background of the students

Course Details

Schedule
● Duration: 15 Days
● Classes: Saturday to Thursday
● Timing: 3:00 PM to 5:00 PM

Eligibility
This course is open to all students enrolled and those 
interested in enhancing their knowledge in Corporate 
Drafting.

Registration Fee
● Amount: Free
● Last Date for Registration: 1st August 2018

How to Register?
Interested students can register by filling out the 
registration form available at the Department of 
Commerce office or by contacting the course 
coordinator directly.
We look forward to your participation in this enriching 
course on Corporate Drafting!

Course Coordinator:
Mr. Aftab G.M
Lecturer in Commerce

Contact Information:
Email: aftabgongolli@anjuman.edu.in
Phone Number: 91-7795979727
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F{eeting R.eport of Institutional Board of Stue}ies for Ar}d-on Course ou Corporate Drafting held on:

The Institutional Board of Studies of the Department of Commerce for an adrl-on course on Cotporate Drafting

held on 11-07-20i8 in the principal chamber at 10:30 AM.

1" Prof. iV{ushtaque K Shaikh

Principal, Chairman

2. Prof. B.II. Nadaf
IQAC Coorclinator

3. Proi. Aftab G.M.
Course Co-Cooldinator

In the beginning of the meeting thd Chairman of BOS: Prof. Mushtaque K Shaikh rvelcomtld all the members and

brief'ecl them about the academic activity of the Corporate Drafting Course. The members expressed their

appr:ciation and satisfaction about the activities of the deparlment.

After that institutional BOS discussed ancl resolved the follolving points:

1. Starting of the add-on course on the Corporate Drafting
BOS discussed the point ancl lesolved to stad a course on Corporate Drafting in order to improve the basic

knowledge of Corporate Drafting, Modes of Drafting Cotporate documents, agreements etc.

2. Approval of the syllabus for add-on course

The BOS discussecl and approved the syllabus for the add-on course on Cotporate Drafting.

3- Approval of admissicn criteria.
The RoS clisc,rsse.l alcl approred the 2rlmi55!n11 criteria a!1d resoLreil lJrat the shtdetts who 41e inrqr4siqr! i!
the arena of Corporate Drafting can enroll in this course.

The meeting of the BOS rvas concluded with the vote of thanks by the Prof. Aftab G.M., Lecturel in

Cornmerce.

The follo.,ving members were present in the meeting

Prof. Nlushtaque K
Prof. ts.H. Nadaf
Prof. Aftab G.NI.
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AI{JUMAi{ ARTS, SCIEI{CE AND COP{IITERCE

NOTICE Date: 14-07-20i8

r\dd-on Course on ,,Corporate Drafting,,

All the students are hereby informecl that the Department of comrnerce is stafting an acld-on course on"corporate Drafting" for the stuclents, from 08/08 /2018 to 29/0812018. Interested students can enroil their narnes
orr or before 01108/2018 with prof. Aftab G.M.

&il
Coursc boordinator

(Prof. Aftab G.M.)
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l&:port and 0utcorne :ln:alysis

Narne of the Course: Corporate Drafting
It{ame of the Department: Commerce
I\rumber of students enrollecl:54
BoS rneeting Date: 11l07DAlg
St;rrt Date of the Course: Ag/0g/Z0lS
ErrI Date of the Course: 29/0g/Z0lg

Department of commerce has conducted add-on course on corpolate Dr.afting for the sfuclents who a.re interesteclin this area of kaor,vrecrge from 0g/0g /201g lo 2g/08/20rg 
'vrvw1.r.e l-lialttng rc

The course was about "to develop k,or'vledge of the sfuclents in corporate crafts on vario*s documents anclagreements.

54 sf*cents vze're enrolled in this course and they benefited with the fundamentar larowredge of corpomtecratting.
course concluced rvith final exaraination and certificate d.istribution.

Cutcornes of the Course:

flis syllabus is designe<l to provicle a solid foundation in corporate drafting, ibcusing on piactical skirs ancl real-'orld applications' It can be adjusted basecl on the specific neecls a*d background of the students
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Corporate Drafting Adtl_on Course 20lg_19

Syltahus: CoE'psrate &raftisa g (32 X{ours)

F{cclule 2: Drafting Founrlational Corpo rate Documents (8 llours)2.1 Memorandum ofAsscciation (MoA)
Purpose and contents

- Drafting clauses ancl case studies
2.2 Articles of Association (AoA)

- Keyprovisions
- Drafting principles ancl practical examples

2.3 Shareholder Agreements
- Esscntials of sharcholdcr agrccmcnts
- Drafting specific clauses
- Negotiation and consensus_builcling

CGURSE CO 30 HOUF{SiVlodule I Introductio to DteCorpora rafting
11 Basics of Corporate Draiting

- Key elements of employnent agreements
- Non-compete and confidentiality clauses
- Drafting tennination clauses

3.2 Non-Disclosure Agreements QTIDAs)
- Purpose and strucfure
- Drafting key provisions

3.3 Seryice Agreement
- Scope of services ancl <leliverables
- Payment ier:rls zrnd clispute resolution

JModule Drafting alOperation Agreernents
1J t CEmpioy-men ontracts

LIodule,tr: ]_)rni.iin g Tr:lrrsacti on:il ilocrtrnclits
ents (SPAs)4.1 Share Plrrchase Aglecm

(5 Hour:.)
T

611 3?0S;

- Impoftance and scope
- I(ey principles of effbctive clrafting

1.2 Overview oI Corporate Documents
- Types of corporate docurnents
- Key tenns and clefinitions in corporate larv

1.3 Legal T,anguage and Structure
- Plain language vs. legaljargon
- Common structures in corporate documents

(5 Hours)

(6 Hours)
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- Drafting representations and wairanties
4.2 Joint Venture Agreements (JVAs)

- Essential clauses in JVAs
- Structuring governance and protit-sharing

4.3 LoanAgleements
- Drailing financial covenants and repayment terms

- Key components an

and collateral clauses

5. 1 Corporate Restructuring Documents
- Mergers and acquisitions
- Drafting schemes of arrangernent

5.2 Case Studies and Revierv
- Review and critique of satnple corporate documents
- Group exercises on drafting ancl revising documents

5.3 Final Drafting project

- Comprehensive drafting assigmrent

Module 5: Practical Applications and Advanced

- Peer review and

6. i Ethical Considerations
- Confidentiality aitd conflicts of interest
- Ethical dilemmas in corporate tlrafting

6.2 Best Practices and Final Tips
- Ensuring clarity and precision
- Final proofreading and compliance checks

6:Module andEthics Best Practices tn Drafting

Oltt
CoursD Coordinator IQAC
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DECLARATION ON SYLLABUS COVERED 

This is to certify that, the syllabus of the Add-on course in Corporate Drafting 
has been fully covered by conducting classes for 30 hours, with 2 hours of 
instruction per day. Based on the syllabus covered, exams were conducted for 
the students, and marks have been allotted. 
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