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5.1.2 Following capacity development and skills enhancement activities are organised for improving students’ capability

1. Soft skills

2. Language and communication skills

3. Life skills (Yoga, physical fitness, health and hygiene, self-employment and entrepreneurial skills)
4. ICT Computing Skills

Name of the capacity Period (from date - to Number of Name of the agencies/experts
Year development and skills date) students involved with contact details (if
enhancement program enrolled any)
Language and Communication
Skills
2019-20 | IMmportant Aspects of 04-02-2020 to 11-02- 2020 20 Mr. Mohammed Azaruddin,
Communication Department of English
2018-19 | Communication Skills 07-08-2018 to 14-08-2018 20 M.M.Jamadar, Head of the
Departemnt, English
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Principal's Message: AHM’

Our college offers a degree program in Arts, ANJUMAN ARTS, SCIENCE &
Science and Commerce stream. All these courses are taught by
experienced and dedicated faculty. At our college, we try to turn ANJUMANABAD, BHA'

our students into useful components of our society. Along the
way, we have realized that to enhance our students' job
readiness, each student should undertake at least one Capacity
development and skills enhancement program per semester
along with their regular degree program.

-

 anjumancollegebkl@gmail.com
ct: 9886212692, 08385 226443

course "Important Aspects of Communication” typically covers various
damental elements that are essential for effective communication in personal,
bfessional, and social contexts. This course is often beneficial for anyone looking
improve their communication skills, whether in personal relationships, workplace
vironments, or public speaking engagements.

Language and Communication Skills Prog
“Important Aspects of Commu

ere are some key components that might be included:
> Verbal Communication - Nonverbal Communication

Active Listening - Interpersonal Skills Under
- Cultural Sensitivity - Written Communication :
- Persuasion and Influence - Presentation Skills Department Of Englls r
Learning Outcomes: By the end of the course, students should be able to: Course Co-ordinatc
«Communicate effectively in various contexts. Mr. Moh dA
*Understand the importance of nonverbal cues and active listening. r. mohamme Zc

*Apply strategies for resolving conflicts and engaging diverse audiences.
*Write clearly and persuasively in professional settings.

Starts from: 04-02-20

QRN N L) AT RN O L) A D N O 1) A N S 1Y



mailto:anjumancollegebkl@gmail.com

T

A.H.M.’s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

AHM's
Anjuman Arts, Science, and Commerce College, Bhatkal
NOTICE
Date: 20th Jan 2020

Attention Students!

We are excited to announce that the Department of English is offering a value
adced course on “Important Aspects of Communication” to help you baost your
commun/cation skills, This course is perfect for anyone looking to imprave their
speaking and writing abilities.

The course will start on 4th February 2020, interested students shoudd sign up by
25th January 2020,

To enroll or get mare information, please visit the Department of English and
speak with Prof Azharuddin, the Course Coordinator,
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A.H.M.’s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
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ANJUMAN HAMI-E-MUSLIMEEN'S

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL

MANAGEMENT SPONSERED ONE WEEK COURSE
ON

“IMPORTANT ASPECTS OF
COMMUNICATION ”

Date: 04-02-2020 to 11-02-2020

u (FOR ALL STUDENTS) O O
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,

ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

Enrollment List

SLNe. REG. Na.

NAME OF THE STUDENTS CLASS
1 | 19AZB210 | ppaDEEP KANTAPPA NAKK | BANSEM |
2 |19A28211 | pRADEFPRAVIHARDAN | BAUSEM |
v | 19A20212 | SHOUKAT ALIMIRZAN B2l SEM
+ | 19420213 | spmevas B4 SEM
s | 19420214 | gy LNAIK BA SEM
s | 19420215 | gzaa BANSEM |
y | 19AZ8216 | vINAYAK NAIK BA1 SEM
T s |19A20217 | yASHODA V | DA SEM
s | 19516729 | SHAKEFLA BALEENDRA coxu/_fg BSCUSEM |
10 | 19516730 | SHARAT NAGAPPA DEVADIGA | B.5C4 SEM
T a1 | V9S16731 | suoBHA R MOGER | m.scsem
12 | UBLETI2 | qwETA M NAIK | B.SCM SEM |
o [ [swansiam T s sem
o LISI673 | CuESH LNAIK lBscasim |
15 | 19516735 | IGNESIHE S NAIK 0.5CH SEM 1
14 | 19516738 | vINAYAK M OOND | B.SCH SEM i
17 | 19516737 | yinoD N HEBBAR -.;a.sc--: SEM __]
Tz 19516738 | yASHASWINI R NAIK Bscasen |
15 I9KZMSE | pnHAMMENSHAMAT | 8 CD"’ ) S’\—i '
20 | 19KIMST | yoHAMMED SHARIQUE peoaey. |
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P ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
G- SN ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

AHM's
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL
Department of English
Value Added course on Important Aspects of Communication
Time Table for the academic yvear 2019-20

Days Timings Roem No.

Saturday to Thursday | 2:00 P.M. 0 4:00 M. 3

(2 hrs)

Course Coordinator QAC & {Smwc,

Anjuman Arte, Sc-ru: ‘
Comemetce Cotege & P.G. Lenir
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

Value Added Course Syllabus: Important Aspects of Communication
Course Duration: 7 Days
Daty Duratior: 2 Hours
Tetal Hours: 15 Hours

Module 1: Introduction to Effective Communication
¢ Funcamentals of Communication
o Owerview of Communication Frincples
0 Understanding Verbal and Non-Verbal Communication
identifying Key Bamars to Eflective Communication
e  Enhancng Verbad Communicaton
0 Techniques for Clear and Candse Speaking
o Develapng Adtive Liswring Suls
o Strateges for Overcoming Communication Arety
Medule 2: Business Communication Skills
¢ Professional Wntng Skils
Cralting EMactive Emails and Repors
Creating Professonal Proposals eng Memos
Froper Formaming and Syucturing of Business Documents
e Pressnision Skis
Designing and Delvenng impactful Fresentations
Utlizing Visual Alds s Presantstion Software
Techriques for Handing Questions and Feecback
Medule 3: Imerpersonal and Group Communication
& Irterpersonal Communication
Ekang Rapport and Empatiry
Negotation and Confict Resoltion Techniques
Effoctve Foodback Mathods
s  Group Communication
Srateges for Efective Team Coammuricaticn
Fagitating and Partcipating » Meetings
Tools and Technigues for Colaboration
Day 7: Review and Practical Applications
¢ Reviow of Key Concepes
Recsp of Commurication Skils Learmed
Imeracove GAA Session
o  Practical Agelication
Group Actvises and Role Plays
Course Assessment and Foadback
= Wrap-Up and Evalustion

Note: Each session wil incorparals practcs| exercass snd group dscussions to enhanpce

I 2

Course ““Princpal
Prof:Mobammad Azharuddin Prof:-Mushtague K Shasn
Anrnan Ants. Esence A Comeerce Coksg
APG Conty
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

STUDENTS ATTENDANCE LIST
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s ANJUMANABAD, BHATKAL - 581320

S @ 2 (AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

AHMx
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL
Department of English
Value Added course on Important Aspects of Communication

Exam Time Table for the academic year 2019-20

Days Timings Roem No,
Wednesday 3:00 M. to 4:00 PM. 2
(12th Febh 2020)
(1 hry)
éf.\ p
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

AHM's
Anjuman Arts, Science, and Commerce College, Bhatkal

Value Added Course: Important Aspects of Communication

MCO Cuestion Faper Total Questions: 15
Marss par Quastion: 2 Total Marks: 30

1. What is the primary purposs of effacive communication?
2) To confuse the Isioner b) To convey messages dearly and accurately
¢) To Porease parsondd siass  d) To avoid msunderstandngs

2 'Which of the folowing & 8 ey bamer 1O effecive communication?
a) Cloar articulation b) Actwe istening

¢) Disvacions ¢) Empathy

3 What tecrvygque can belp 0 overcomng commurecabion anxety?
@} ignoring the audience  b) Practiang regularty

c) Speakirg fasier d) Avciding eye contact
4 Which of the following = essentiy for clesr and concise speaking?
a) Using jargon b) Speaking loudly

<) Avouding fller words d} Using complex santences

5. What is 2 common feature of professional emails?
8) Casuad language b) Datailed personal aneciolss
¢) Clear subjedt Ine and struchre d) Long paragraphs

6, What should @ busness report Include?
a) Unredated imsges b) Detaiad personal opinoes
¢} Relevant data and analysis ¢) Excessive sechnical @rgon

7. Wrich of 0 following i imponant in delivanng an effedtive presantation?

a) Overficacding siices with text b} Using engaging visual aos

) SoRaking wihcut pauses 4) Avoiding audience imemcton
B. Wt 18 P purposs of usng vausl &ds in presentalons?

a) Yo dstract the auvdence b) To Hustrate and support key poinis
c) To Ak up time d) To replace spoken contont

9 What skl is crucisd for effacive PderDersonsd commuricasion?

a) Avarging eye contact b) Bulding rapport and empatty
c) Taking over othars @) kgnorieg femdback

10. Which technigque = helpful i conlict resclution?

&) ignonng the issue b) Using assertive communicaton
C) Avalding AscuEsion d) Criiczing parscnaly
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. ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
I
ANJUMANABAD, BHATKAL - 581320

! @ E (AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

11. What should you focus on dunng group meelings to ensure efiective communicaton?

8) Domingting the conmmesalion b) Ustering actvaly and participsing

c} Chedking your phone d) Avcidng contrituions

12, What is an effective mathod for giving feedack?

#) Being vague and generasl b) Providing spedfic and consirucive comments

¢) Criticlzing without offering solutions  d) Ignonng the recetver's feelings

13, Wich of the followng is & charnaclarstic of good tgam communication?
a) Misuncerstandings and corficts b} Clsar and open exchanges of idess
¢} Limitad shaeing of infarmation d) Avoiding team dscussions

14, Whst s the masn goal of using proper fomatling n busress cocuments?
2) To make the doocument ook colorful b} To enhance readabiity and professcnabsm
¢) To inchuds axcassive information d} To reducs the Impartance of conlent

15. What s the primary barefil of pracicing peessntalion skik?

2) To become more andous b) Ta improve corddence and celvery
c) To avoid engaging with the sudence  d) To ignore leedbeck

Instructions:

* Answer all questions.
« Each question carries 2 marks,
« Select the most appropriate answer for each guestion.

&> "\ e “53

Courwe Cooedinator - pn,,,,w e —
Prof:Mohammad Azharuddin “'i Prof NOBHOMDE S ik
> o ’m Amaman Ants. Soence 3 Conmerce Colet

APG Centm

\g RHATVAL 581 320
» "




—

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, SHATKAL 1
STATEMENT OF PERFORMANCE OF THE COURSE “IMPORTANT ASPECTS OF COMMUNICATION"

SLNo. | REG. No. NAME OF THE STUDENTS o:::::'to

1 [19A20210 | ppADFER KANTAPPANAIK | 8

2 |19AZZI1 | pRADEEP RAVIHARDAN ER
|3 |22 | OUKAT ALIMIRZAN a
s |19AZ0213 | guppyas o
s | 19AZB21E | oy L NAKK i

5 19AZ6215 MA A A

7 [19A28216 | yinavaK NAIK 9 ~

s | 19A28217 l YASHODA V g |

o 19516729 | syAKEELA BALEENDRAGONDA | B NJ

16 | 19516730 | SHARAT NAGAPPA DEVADIGA 2 |

11 VISIETIL | gHaRHA R MOGER A _]

12 | 19516732 | gHwETA M NAIK A '

5 19516733 | gwaTISNAKK A |
10 | 19516738 | MESH L NAIK -
15 | 19516735 | yioNESH S NAIK i
16 | 19516736 | ypnaYAK M GOND A

v | 19516737 | ypnoo N HEBBAR A |
13 | 19SIET3R | yacasWING R NAIK B+
[ e 1'-?!3‘-'555 MOBAMMED SHAMAZ I =

| 20 | 1929857 | \ouanimeD ssamIQUE | o —
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

A.H.M.s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE

Anjumanabad, Bhatkal 581320, Uttara Kannada, Karnataka
Accredited at ‘B’ Level by NAAC

This is to certify that Mr/Miss ) ¢ dlggaf) X Q;m ! H WX, "l [SUAY with

register No. \{ARRP 1L has successfully c:)mplcu'd the course on

“Important Aspects ofCommunication” during04-02-2020 to _11-02-2020 and __

secured P\ grade.

Prof: Mohd. Azaruddin Db R Tadiar PR M Shusal

Department of English IQAC Co-Ordinator & Commoerot [

A.H.M.s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE

Anjnmanabad, Bhatkal 581320, Uttara Kannada, Karnataka
Accredited at 'B’ Level by NAAC

This is to certify that Mr/Miss ﬁkon%ﬂ Ol M) x2aa with

register No. QA2 R2\2 has successfully completed the course on
“Important Aspects ofCommunication” during04-02-2020 to_11-02-2020 and

secured 13 grade.
@ e

Prof.Mohd. Azaruddin " PeefSA Indikar
Department of English 1QAC Co-Ordinator L
| IQAC & NAAC CO-ORDINATOR
r Anjuman Arts, Science,
“ammerce Coflege & PG Ceontie
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s ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
% ANJUMANABAD, BHATKAL - 581320

! E (AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)
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A.H.M.s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE

Anjumanabad, Bhatkal 581320, Uttara Kannada, Karnataka
Accredited at ‘B’ Level by NAAC

CERTIFICATE

This is to certify that Mr/Miss jgb!h*' oda. with

register No. \9YO PR Y 1T has successfully completed the course on

“Important Aspects ofCommunication” during04-02-2020_to_11-02-2020 and

secured B grade. L

Prof Mobd. Azaruddin Pmﬁ?ln/tﬁhr

| Department of English 1QAC Co-Ordinator

IQAC & NAAC CO-ORDINATOR

| Anjuman Arts, Scence,

l Commerce Colege & P.G. Centr
— 1l

_ A.H.M.s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE |

Anjumanabad, Bhatkal 581320, Uttara Kannada, Karnataka
Accredited at ‘B’ Level by NAAC

This is to certify that My/Miss __\{ ]ﬂﬂ € Sl'\ " S N.q" k with
register No. \QS |6 735 has successfully completed the course on

7]

“Important Aspects ofCommunication” during(04-02-2020 to 11-02-2020 and
secured )2 4 grade.

Prof, Mo, Azaruddin PrebS R hadikn :‘.nﬁkm
! Department of English 1QAC Co-Ordinatar
| IQAC & NAAC CO-ORDINATOR
-mmerce College & PG Canme
— ¥
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

AH.M.s l
*”ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE

Anjumanabad, Bhatkal 581320, Uttara Kannada, Karnataka
Accredited at ‘B’ Level by NAAC

This is to certify that MwMiss Yashaswini R . Na K with
register No. E}S l 6 1 38

“Important Aspects ofCommunication” during04-02-2020 to_11-02-2020 and

has successfully completed the course on

secured B + grade.

o8 o ~Larl; A
Prof.Mohd. Azaruddin Prof. 3'”%3““ "L"mm ~ -~ !
Department of English mwgmg%"nop s muecipakce & Commarneliy ol

. Anjuman Ats, Science, ' _
“nmmerce College & PG, Ceng EREESEE i,
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

i -

AHM's
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL
Department of English

The Value added Courss on Imponant Aspacts of Communication. conducted by
tha Dapartment of English, was held from 4th February 2020 %o 11th Februairy 2020 A
total of 20 students enroiled In the course, and all partcipants attended consistently,
reflecling a 100% altandance rale and damonsirating excellant engagamant throughout
tha week.

The course aimed to enhance students’ communication skils through interactive
daly exercses and a final mulple-chaka guestion paper. The assassment resulls
showed an average score of 85%, with tha highest score being 55% and tha lowast
soare at 70%. Theas resulta indicate a strong undarstanding and effactive application of
the course material.

Feedback from participants was averahelmingly postive, highlighting the
practicality and appicabiity of the course content, as weld as tha engaging seaching
methods. Many sludents reported increasad confidencea in therr communication skilks.
However, suggestions for improvement included incorporating mare realworld case
sludies and offering addfional seasions on advancad topics,

Fram the instructor’s perspective, students demonstrated enthusiasm snd
notable improvenent in ther communication skills. The inleractive elements of the
course were paicularly effective in enhancing student engagement and learning,

Overall, the course successfully met %5 objactivas, significantly benefiting
students by improving their verbal and writlen communication skills, presentation
ablisies, and nlerpersonal nleractions, To further ephance the courss, 2 s
recommended to inchide realworkl case studies, offer advanced workshops, and
provide conlinuous suppor through addtional rescurces or follaw-up sessions. Tha
courss was & valuable addiion % the curriculum, and it3 posilve impact on student
development is evident.

Report Prepared By: ’ o
Prof:Mohammed Azharuddin 5

Department of English Auman Ars. S5 Ooter

LPG Cenie
BMATAL 581 100
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Principal's Message:

‘ Our college offers a degree program in Arts,
4 Science and Commerce stream. All these courses are taught by
'] experienced and dedicated faculty. At our college, we try to turn
y our students into useful components of our society. Along the
way, we have realized that to enhance our students' job
readiness, each student should undertake at least one
Capacity development and skills enhancement
program per semester along with their regular degree
program.

Our experienced teachers have designed these courses to be especially relevant to each
subject. We wish them all the very best!

Web: anjumancollege.in
Email: anjumancollegebkl@gmail.com
Contact: 9886212692, 08385 226443

About the course:

A course in communication skills in English typically focuses on enhancing both verbal and non-
verbal communication abilities. Here are some common components you might find in such a
course:

Course Content

1.Verbal Communication:

2.Non-Verbal Communication:

3.Written Communication:

4.Interpersonal Skills:

5.Cross-Cultural Communication:

6.Feedback and Evaluation:

Learning Activities

*Group Discussions: Engaging in dialogues to practice conversational skills.

*Role-Playing: Simulating real-life scenarios to enhance problem-solving and interpersonal skills.
*Presentations: Preparing and delivering speeches or presentations to build confidence.

Objectives

sImprove clarity and effectiveness in communication.

*Develop confidence in speaking and writing.

*Enhance listening skills for better understanding and engagement.

*Foster better relationships through effective communication strategies.

e e TR e e

AHM’S
ANJUMAN ARTS, SCIENCE & COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL-581320

Language and Communication Skills Program-
2018-19

“Communication Skills”
Under
Department of English.

Course Co-ordinator:
Mr. M.M.Jamadar

Starts from: 07-08-2018 to 14-08-2018
I "“““’“”WWM@%%‘%’Q“:‘”””" e
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A.H.M.’s

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)

ANJUMAN ARTS, SCIENCE

AHIM’s
AND COMMERCE COLLEGE, BHATKAL

Department of English

NOTICE:
Date:26.07 2018

All theTeaching ,Non -teachleg seaffs and students of BA, B.Sc, B.Com and P.G are
hereby informed that, the Department of English starts & soft skill course on
communication skills in English ,a seven days program on communication will be
arganized “from 07/08/2018 to 140872018, Interested students are requested to
enroll their names to Prof. MM Jamadar ca or before01-08-2018 o the

Department of English,
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A.H.M.’s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,

ANJUMANABAD, BHATKAL - 581320
(AFFILIATED TO KARNATAK UNIVERSITY, DHARWAD)
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ANJUMAN HAMI-E-MUSLIMEEN'S

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE,
ANJUMANABAD, BHATKAL

MANAGEMENT SPONSERED ONE WEEK COURSE
ON

“COMMUNICATION SKILLS”
Date: 07-08-2018 to 14-08-2018

k ﬁ (FOR ALL STUDENTS) \g_%
i

VENUE: FUNCTION HALL

Organized by Department of English
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ALIM's
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL
Department of English

Syllabus of the conese

Chaptor §
wirodoction and Basics of Communication

Introdwetion 1o Commmumication
- Definition and Importance
« Elements of Comevunication
Basic Communicaticn Skills
- Listening Skilla
- Speaking Swills
- Wiiting Skis
Effective Listening and Speaking
U ffective Listening Techniques
« Active Listening
. Barrers to Listening and Overcoming Them
Effective Speaking Technigues
Clarity and Conciseness
« Confidence in Speaking

B hours

Chapter 2 7 hours
Written Communication
1. Types of Writing
- Farmal and Informal Writing
« Email Writing
2. Principles of Effective Writing
s « SRl
- Language and Style
NeaVerbal Communication
1. Non-Verbal Cues
« Body Language
- Facial Expressions
« Eyo Contact
2. Importance of Nan-Verbal Commenication
Presentation Skills
Preparing a Presentation
« Selecting Content
«  Creating Slides

Q .
. .
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ARIUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, DHATKAL
STUDENTS ENROLLMENT LIST FOR COMMUNICATION SIILLS

.si'ff‘; | HEG. No, *LW NAMEOF THESTUDENTS | cunss

t |1mazaae | NpuKIITA DAL SEM
2 |17A25102 | HAREESH M. GOND BAASEM |
3| 17425100 | MANJUNATI X A SEM
4 | 17A25105 | PRAHLAD N, ACHARY BA-MSEM
5| 17425106 | VINAYAK M, GOUDA B4 SEM
6 | 18516514 | JASWANT NNAIX B.5C-1 SEM
7 |18516515 | jvom cHOSMANI 8.5C-1 5EM
8 | 18516516 | MANESH N.NAIK 8.5C1 SEM
9 | 18516517 | NAGARAJ D. NAIK 8.5C-1 SEM
10 | jacigs0; | ABDUL: MATEEN 8.5C-11 SEM
1 | ygcrgsnz | AKASH TIMMANNA NAIK 0.5C-41 SEM
12 | yacigepy | ANJALL B.SC SEPA
13 | mc16508 | ANUSHA MASTAPPA MOGER B.SCH1 SEM
14 | 18K29308 | ABDUL RAZAX MANSOOR B.COM SE1
15 | 18K29309 | ABDUL SAMRAN KAMPA 0.COM- SEM
16 | 18K29310 | ABDUL TAWWAB B.COM- SEM
17 | 18K2z9311 | ABOULLAH B.COM-1 SEM
15 | 18K29312 | ABEER AHMED B.COM-1 SEM

) 19 | 18%29313 | ABRAR AHMED MEERZAN B.COM-1 SEM

D 20 | 18K29314 | ABDULLAIS ' B.00N- SEM :
pETAT)
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AMIUMAN ARTS, SCIENCE AnD
COMMERCE
STUDENTS AYTENDANCE LiST FOR commf:lmuno%: ;:Tusnl

SLNo. |  NAME OF THE STUDENTS tl\é.\% %\&\% \%\\% l“\q\\i w\@%@ N \Q&\
» A i s

3 fapukim g Bt L IR

HAREESH M. GOND

2

3 | manumarig

[ & [eramaonacuany
s lvinavaksteoupa
6 | IASWANT N.NAIK

, 7 | YOTICHOSMAN]

' 8 | MAnESH N NAIK

5 | NAGARA) D. NATK

10 | ABDUL MATEEN L2 e—

| 31 [ AKASH TIMMANNA NAIK 0 | AS

S o
13| MOGER e | | e

14 ABDUL RAZAX MANSOOR
15 | ABDUL SAMRAN KAMPA
is ARDUL TAWWAB

| 17 | aABDULLAM

18 ABEER AUMED

19 | ARRAR AMMEN MERRZAN &.——

20 | ABDUL LAIS |

v
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AlIM's

AND COMMERCE Col
Department of English

ANJUMAN ARTS, SCIENCE LEGE, 11
ARG IANTKAL

Soft Skills conrse on English Communication
Time Table for the academic year 2018.19

D:““ Timings Room No,
S;uurday to Thuﬂhy 3'«) PM. o 5.00 P.M. 5
(2 hrs)

f@v\,\m/\/fa_ |
\-C 1 w4 ’ -"
- Course Coordinator IQAC rdinator
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AHIM's
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

Department of English

Soft Skills conrse on English Communication
Exam Time Table for the academle year 2018-19

Date Timings =]
20-08-2018 2:00 P.M. 0 3:00 P.M. P
(1 hr)

L(J.’ourso Coordinator IQAC nator pa

S.C
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AN
ANJUNAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL
Department of English
Tost Cuestions

1. Which of the following Is not an clement of communication?
- (a) Sender
- (b) Message
- (¢} Receiver
- {d) Grammar

2. Whiat is the primary purpase of communication?
« (a) To uae complex words
« {b) To convaey a mossage clearly
« {c) To speak loudly
- {d) To confuse the listener

3, Which of the folicwing is a key component of active listening?
= (3) Interrupting froquently
« (b} Making eys contact
- (¢) Talking more than Estening
- (d) lgmaring the speaker

4. Effective speaking requires which of the following?

- {a) Speaking quickly
= (b} Using technical jargon
« (0) Clarity and conciseness

- (d) Whispering

5) Formal writing typically includes which of the follawing?
- {a) Slang’
- (b) Text message abbreviations
« {c) Professicnal ione
- (d) Emojis

6. Which Is an example of informal writing?
- (#) Business repoet
« (b) Job application
- (¢) Email 1o 2 friend
= {d) Research paper

7. Which of the fallowing is a form of non-verbal communication?

« (a) Written email

= (b) Body language

« (€) Telephone conversation

= (dd} Text messages ¢

& Non-verbal communication Includes which of the following? v\—ﬁ‘_\%

« [a) Eye contact =

- |b) Spoaking lowdly it he o

- {c} Wiriting clearly .-;Q‘“ SO g SRR ”

= {4) Using complox vocabulary {., E " < 'p,, (.; ,,o =
5 Y R S i
'"-\“» <
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2. When proparing a prosemtation, what is moest Important?
« (a) Inchuding as much Informmion ns pansibie
- [b) Using fancy fonts
« {c) Selecting clear and relevant content
- (d) Speaking without any preparation

10, Which of the foltowing should be avaided during a presentation?
« {a) Making cye contact
- (k) Speaking clearly
« () Talking too fast
- [d) Engaging with the audience

11. Reviewing key concapts in communication involves which of the following?
- (a) Leamning new taopics

- (b} Practicing old skills
_ = {c) lgnoring feedback
- {d) Focusing only on theary

12. Practical exercises in communication skills help in which of the following?
- (a) Memorizing definitions
- (b) Applying skills in real situations
- [¢) Avaiding practice
« (d} Relying sciely on lectures

13. Effective feedback should be?
- (#) Nogative
- (b) Constructive
« () krrelevant
«(d) Delayed :
14. What is a good strategy for handling questions during a presentation?
- [a) Ilgnoring questions
- [b) Answering confidently
« (c) Rushing through answers
« (d} Providing vague responses

15. Which of the following is not 8 key communication skill?
- (8} Listening
- (b) Speaking
- (¢) Reading body language
- (d) lgnering the sudience

PRINCIPAL )
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STUDENTS ENROLLMENT LIST FOR COMMUNICATION SKILLS 201819

SLNo.| REG.No. | NAMEOFTHESTUDENTS [ CRA0E
1 |18a26316 | N LiKmITA A+ '
2 |17A25102 | HAREESH M.GOND B
3| 17425104 | MANJUNATH K B )
4 | 17A25105 | PRAHLAD N, ACHARY Be
5 | 17A25106 | VINAYAK M.GOUDA 8+
6 | 18516514 | JASWANT N.NAIK A+
7 | 18516515 | JYOTI CHOSMANI As
8 | 18516516 | MAMESH N.NAIK A
9 | 18516517 | NAGARAJ D. NAIK a2

10 |yas16s01 | ABDUL MATEEN #

e ARASH TIMMAINNA I ne

21118516502 | NAXK

12 | ygsteson | ANIALE A+
ANUSHA MASTAPPA

13 | 1a16504 | MOGER I

14 | 18%29308 | ABDUL RAZAK MANSOOR | B

15 | 18%29309 | ABDUL SAMRAN KAMPA | Be

16 | 18K29310 | ABDUL TAWWAR 8+

17 | 18X29311 | ABDULLAH

18 |318K29312 | ABEER AHMED

19 | 10K29313 | ABRAR AHMED MEERZAN | B+

20 [ 18K29214 | ABDULLAIS | i
R — Red
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A.H.M.s
OF APEPRIA TN

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE
Anjumanabad, Bhatlal 581320, Uttara Kannada, Karaataka
Accredited at ‘B’ Level by NAAC

This is to certify that Mr/Miss Ny Levtdsa with
register No. 1a A1 6316 fias successfully completed the course on *Communication '
Skills in English” during 07-08-2018 to 14-08-2018 and secured _py _ gradeé’ ""’e,?:,
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OF AFPURC AT AuH.M.S

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE
Anjumanabad, Bhatkal 581320, Uttara Kannada, Karnataka
Accredited at ‘B’ Level by NAAC

This is to certify that Mr/Miss Mﬂggb b, tealc with
register No. y\ag  ce16 Im successfully completed the course on *“Communication

Sﬂflls in English” during M&MM to 14-08-2018 and secured Q) grade. /*, IR
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FAPPNYCIALD AIHoM.S
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE

Anjumanabad, Bhatleal 501320, Uttara Kannada, Karnatales
Accredited at ‘B Level by NAAC.

This Is to certify that Mr/Miss Tyors . Hosrarh with

register No. _\@pS\es\g has successfully completed the course on “Communication

-

Skllls in English" during 07-0§-2018 to 14-08-2018 and secured _ g\ grade. ;Zi‘;w s |

N
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VEARPREC AL A.H.M.S

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE
Anjumanabad, Bhatkal 581320, Uttara Kannada, Karnataka
Accredited at ‘B’ Level by NAAC

This is to certify that Mr/Miss Acvals

with
register No. _ygc1G30n  has successfilly completed the course on “Commumamon

Skills @ in English” during 07-08-2018 to 14-08-2018 and secured __ A+ _ grade. ; »"‘ 3
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R A.H.M.s

ANJUMAN ARTS SCIENCE AND COMMERCE COLLEGE"
Anjumanabad, Bhatkal 581320, Uttara Kannada, Karaataka
Accredited at ‘B’ Level by NAAC
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AHM's
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL
Department of English

REPORT ON COMMUNICATION SKILLS IN ENGLISH

A seven days workshop on "Communication Skills In English” was held
in Anjuman Arts Science and Commerce College & P.G Centre , Bhatkal under
the supervision of HOD of English, Prof. MM. Jamadar . The classes were
scheduled for 20 hours duration from 7* August to 14" August 2018
(afternoon session 3.00 P. M to 5.00 P.M ). Prof ,M.M.Jamadar guided the
students by using Communication skills in English.

Effective communication skills in English are crucial for personal and
professional success. They enable individual to convey their ideas clearly and
engage with diverse audiences. Active listening , which Involves fu.lly
concentrating and understanding the speaker, is fundamental to effective
communication. Clear and articulate speech helps in expressing thought and
ideas effectively, This includes proper pronunciation, grammar , and tone.

The Valedictory session was organized In the department 01_1 14 August
2018, The program was presided by Principal Prof. M. K. Shaikh and 1QAC
issued to all Participants .

Co- ordinate Prof B.H. Nadaf . The certificates were i
Finally the program was concluded from a formal Vote of Thanks Prof. MM

Jamadar Lecture in English.
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