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From Date: 09-07-2018
Prof. Aftab G.M,

Lecturer in Commerce,

Anjuman Arts, Science and Commerce College,
Bhatkal

To

The Principal

Anjuman Arts, Science and Commerce College
Bhatkal

Subject: Request to grant the permission to start the add-on course on Corporate Drafting for the academic
year 2018-19

Respected Sir,

We would like to start the add-on course on “Corporate Drafting” for a few students of Commerce who are
initerested in this field. Please permit us to start the Corporate Drafting course for the academic year 2018-19.

Thanking You

Warm Regards

Pro;. %ftab G.M.,

Lecturer in Commerce
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/ AHM’s

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

Mecting Report of Institutional Board of Studies for Add-on Course on Corporate Drafting held on:

The Institutional Board of Studies of the Department of Commerce for an add-on course on Corporate Drafting
held on 11-07-2018 in the principal chamber at 10:30 AM.

. Prof. Mushtaque K Shaikh

Principal, Chairman
Prof. B.H. Nadaf
IQAC Coordinator
Prof. Aftab G.M.
Course Co-Coordinator

In the beginning of the meeting the Chairman of BOS: Prof. Mushtaque K Shaikh welcomed all the members and
briefed them about the academic activity of the Corporate Drafting Course. The members expressed their
appr=ciation and satisfaction about the activities of the department.

After that institutional BOS discussed and resolved the following points:

|

The following members were present in the meeting:

Starting of the add-on course on the Corporate Drafting

BOS discussed the point and resolved to start a course on Corporate Drafting in order to improve the basic
knowledge of Corporate Drafting, Modes of Drafting Corporate documents, agreements etc.

Approval of the syllabus for add-on course

The BOS discussed and approved the syllabus for the add-on course on Corporate Drafting.

Approval of admission criteria.

The ROS diceneeed and npprover_l the admission eriteria and resnlved that the stidents who are intprpgr‘gn(“l mnm

the arena of Corporate Drafting can enroll in this course.

The meeting of the BOS was concluded with the vote of thanks by the Prof. Aftab G.M., Lecturer in
Commerce.
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AHM’s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

NOTICE Date: 14-07-2018

Add-on Course on “Corporate Drafting”

All the students are hereby informed that the Department of Commerce is starting an add-on course on
“Corporate Drafting” for the students, from 08/08/2018 to 29/08/2018. Interested students can enroll their names

on or before 01/08/2018 with Prof. Aftab G.M.
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AHM’s

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

ENROLLMENT LIST

S/N " NAMES CLASS
| IMOHAMMED ABDUL MANNAN | B.COM " SEM
2 [MOHAMMED ARZAN MOMIN B.COM "' SEM
3 IMOHAMMED ASAAD MOULANA | B.COM "™ SEM
4 |MOHAMMED NABEEL B.COM "'SEM
5 |FAHMAAN SOUDAGAR B.COM 3rd SEM
6 |FAISAL B.COM 3rd SEM
7 |GIDDA SIMRAN B.COM 3rd SEM
¢ [HISHAMK MOHAMMMED - B.COM 3rd SEM
HIDAYATULLAH
0 [IBRAHIM KHALEEL B.COM 3rd SEM
10 [ISMAIL B.COM 3rd SEM
11 IMOHAMMED TABISH B.COM 3rd SEM
12 IMOHAMMED B.COM 3rd SEM
13 |MOHAMMED B.COM 3rd SEM
14 |MOHAMMED AADI B.COM 3rd SEM
15 |MOHAMMED ADIL AKBAR B.COM 3rd SEM
Il 16 IMOHAMMED AFT.AH B COM 3rd SEM |
17 IMOHAMMED AFZAL SHOUPA B.COM 3rd SEM
18 IMOHAMMED MEHRAJ B.COM 3rd SEM
19 IMOHAMMED MUDASSIR B.COM 3rd SEM
20 |MOHAMMED MUEEN B.COM 3rd SEM
21 IMOHAMMED NABEEL SHIROOR | B.COM 3rd SEM
72 IMOHAMMED NIHAL KOLA B.COM 3rd SEM
23 [MOHAMMED RAIHAN B.COM 3rd SEM
24 |MOHAMMED RAYYAN B.COM 3rd SEM
25 |MOHAMMED SAMEH B.COM 3rd SEM
26 |MOHAMMED SAYYAF B.COM 3rd SEM |
127 |[MOHAMMED SULTAN B.COM 3rd SEM
28 MOHAMMED UZAIFA B.COM 3rd SEM
| 2‘) éMOHAMMIZD WALEEL B.COM 3rd SEM
130 ABDUL RUMAN | B.COM 5th SEM~
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31 |ABDULLAH HIBBAN B.COM 5th SEM |
32 |ABDUR RAHIM DANISIH B.COM 5th SEM |
33 |ABU SUFIYAN KHALIFA B.COM 5th SEM
34 |AHAMED KAAB B.COM 5th SEM |
35 AHMED ALI UDYAWAR B.COM 5th SEM |
i AQHIB JAVEED A B.COM 5th SEM |

RCHAWADIKAR |
| 37 |ASHHASKOLA B.COM 5th SEM

| 38 |ASMAL MADANI B.COM 5th SEM

\‘32 |BABUMOHAMMAD ZAHUR | B.COM 5th SEM
40 [FAWWAZ SHABANDRI B.COM 5th SEM

| 41 |HASAN | B.COM 5th SEM

\ 4‘2 \MOHAMMEDRASIQUE B.COM 5th SEM

-|SOUDAGAR :

| 43 [MOHAMMED AFIF B.COM 5th SEM

| 44 [MOHAMMED AFNAAN B.COM 5th SEM

| 45 |MOHAMMED ASHHAR B.COM 5th SEM

| 46 [MOHAMMED ASJAD ) B.COM 5th SEM
47 [MOHAMMED FAZAL KASMA B.COM 5th SEM
48 IMOHAMMED FURQAN HAJEEB | B.COM 5th SEM
49 IMOHAMMED HASAN SARFARAZ | B.COM 5th SEM
50 |ABDUL BASIT B.COM 5th SEM

| 51 .|/ABDUL DAAIM | B.COM 5th SEM |
52 |ABDUL KADIR FAIHAN B.COM 5th SEM
53 |ABDUL MAJID SHAIKH B.COM 5th SEM

54 |ABDUL MUHEED B.COM 5th SEM |

G- M
Cours¢ Coordinator IQAC rdinator jnn Ip'll )

P

R

LAtV Al GRY D



AHM’s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

Corporate Drafting Add-on Course 2018-19

Syllabus: Corporate Drafting (32 Hours)
COURSE CONTENT 30 HOURS

Module 1: Introduction to Cor_;;(;ratc Drafting (5 Hours)
1.1 Basics of Corporate Dralting

- Importance and scope

- Key principles of effective drafting
1.2 Overview of Corporate Documents

- Types of corporate documents

- Key terms and definitions in corporate law
1.3 Legal Language and Structure |

- Plain language vs. legal jargon

- Common structures in corporate documents

Mcdule 2: Drafting Foundational Corporate Documents (8 Hours)
2.1 Memorandum of Association (MoA)

- Purpose and contents

- Drafting clauses and case studies
2.2 Articles of Association (AoA)

- Key provisions

- Drafting principles and practical examples
2.3 Sharcholder Agreements

- Esscntials of sharcholder agreemcnts

- Drafting specific clauses

- Negotiation and consensus-building

Module 3: Drafting Operational Agreements (6 Hours)
3.1 Employment Contracts
- Key elements of employment agreements
_ Non-compete and confidentiality clauses
- Drafting termination clauses
3.2 Non-Disclosure Agreements (NDAs)
- Purpose and structure
- Drafting key provisions
3.3 Service Agreement
- Scope of services and deliverables
- Payment terms and dispute resolution
Module 4: Dra I'Iil_l;g Transactional Documents (3 Howrs)

—
' 4.1 Share Purchase Agreements (SPAS) = = Lan ’ ' j_,.[ LBK—;'LL)




 _ Key components of an SPA
- Drafting representations and warranties
4.2 Joint Venture Agreements (JVAs)
- Essential clauses in JVAs
- Structuring governance and profit-sharing
4.3 Loan Agreements
- Drafting financial covenants and repayment terms
- Security and collateral clauses

Module 5: Practical Applications and Advanced Topics
5.1 Corporate Restructuring Documents

- Mergers and acquisitions

- Drafting schemes of arrangement
5.2 Case Studies and Review

- Review and critique of sample corporate documents

- Group exercises on drafting and revising documents
5.3 Final Drafting Project '

- Comprehensive drafting assignment
- Peer review and feedback

(4 Hours)

Module 6: Ethics and Best Practices in Corporate Drafting

6.1 Ethical Considerations

- Confidentiality and conflicts of interest

- Ethical dilemmas in corporate drafting
6.2 Best Practices and Final Tips

- Ensuring clarity and precision

- Final proofreading and compliance checks

(2 Hours)
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ﬁ\‘JUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

Add-on course on Corporate Drafting

Time Table for the academic year 2018-19

Days Timings Room No.
Saturday to Thursday 3P.M. to 5SP.M. L

(2 hrs)

Course oordinator IQAC rdinator - “Principal ;57
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ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

ATTENDANCE SHELT FOR THE COURSE ON CORPORATE DRAFTING
TIME: 3PM TO 5PM -

NAMES 08/08 | 09/08 | 11/08 | 12/08 | 13/08 | 14/08 | 16/08 | 18/08.| 19/08 | 20/08 | 25/08  26/08 271’08|28;’08 29/08
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: AHM’s
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

Add-on course on Corporate Drafting

Exam Time Table for the academic year 2018-19

Days Timings Room No.
1/09/2018 - ’ 3PM 11
(2 hrs)

Course %%ordinator




AHM’s

ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

Corporate Drafting Add-on Course 2018-19

Marks List

SN NAMES 0::1’} ARIII\(J:D
| IMOHAMMED ABDUL MANNAN QB |
2 |MOHAMMED ARZAN MOMIN 25
3 |MOHAMMED ASAAD MOULANA 5%
4  |MOHAMMED NABEEL A
5 |FAHMAAN SOUDAGAR Y
6 |FAISAL 25
7 |GIDDA SIMRAN 2g
¢ |HISHAM K MOHAMMMED
HIDAYATULLAH R
.9 |IBRAHIMKHALEEL 1y
10 |[ISMAIL 2,
11 |MOHAMMED TABISH | 2¢
12 |MOHAMMED a2
13 |MOHAMMED 30
14 |MOHAMMED AADI 25 h
15 |MOHAMMED ADIL AKBAR a8 -
16 |MOHAMMED AFLAH ] 'Ocpé R
17 [MOHAMMED AFZAL SHOUPA S0
1§ [MOHAMMED MEHRAJ | "0



19 |MOHAMMED MUDASSIR 26
20 IMOHAMMED MUEEN | 2g
51 IMOHAMMED NABEEL SHIROOR 9 |
22 [MOHAMMED NIHAL KOLA 26 |
53 MOHAMMED RAIHAN 28
24 MOHAMMED RAYYAN 30
25 |MOHAMMED SAMEH 30
e IMOHAMMED SAYYAF 22
5 IMOHAMMEDSULTAN ey
55 |MOHMAMMED UZAIFA :Q:.,___—
ng— MOHAMMED WAEEL ___ﬂ___ﬂi_ o
30 |ABDUL RUMAN 24
31 |ABDULLAH HIBBAN 28 .
" 32 |ABDUR RAHIM DANISH 30
33 |ABUSUFIYAN KHALIFA 30
| .24 |AHAMEDKAAB OR %‘
35 |AHMED ALI UDYAWAR Qb ‘
" 3¢ |AQHIB JAVEED A RCHAWADIKAR A _‘
37 |ASHHAS KOLA S |
" 33 |ASMAL MADANI 9Q |
" 39 |BABUMOHAMMAD ZAHUR b |
R T s T
41 |HASAN - Q_‘g .
5 MONAMMED RASIQUE SOUDAGAR o
e e,



44 IMOHAMMUED AI'NAAN 0
45  IMOHAMMUED ASHIAR A0
46 [MOHIAMMED ASJIAD Db
47  IMOUHAMMED FAZAL KASMA OF,
48 IMOHIAMMED FURQAN HAJEED o8
49 IMOHAMMED HASAN SARIARAZ =0
50 |ABDUL BASIT b
51 |ABDUL I)A.AIM 2L
52 |ABDUL KADIR FAIHAN o
53 |ABDUL MAJID SHAIKI Yo
s4  |ABDUL MUHEED Q0
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:\"M,S
ANJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BIIATKAL

Add-on Course on “Corporate Drafting”

Total Marks: 30Duration: 1 Hour

I. Which of' the following is a key principle of cffective corporate drafting?

a) Using complcx' legal jargon

b) Avoiding structure in documents

¢) Ensuning clanty and precision

d) Overloading documents with unnecessary information

2. Which document typically outlines the company's purpose and its initial set of rules?*
a) Employment Contract

b) Memorandum of Association (MoA)

¢) Sharehoider Agrccm(.:ni

d) Non-Disclosure Agreement (NDA)

3 The Articles of Association primarily govern which aspect of a company?*
a) Employee roles and responsibilities
b Internal management and administration

¢) Marketing and sales strategies

€ I N ' A
y Client confidentiality . . L LK".\%(“ Wb




4. Which of the following is NOT typically included in a Shareholder Agreement?*
a) Profit-sharing arrangements

b) Company branding guidelines

¢) Voting rights of shareholders

d) Transfer of shares

5. The "Objects Clause" is a key part of which document?*

a) Joint Venture Agreement

b) Articles of Associaﬁor{

¢) Mcmora;ldum of Association

d) Emﬁloyment Contract

6. When drafting a clause related to the transfer of shares in a Shareholder Agreement, which of the following is
essential to consider?*

a) The color of the share certificates

b) The process for valuation of shares

¢) The company’s oftice location

d) The number of employees

7. What is the primary purpose of a Non-Disclosure Agreement (NDA)?*
a) To outline the job responsibilities of an employee

b) To prevent the disclosure of confidential information

¢) To regulate the company's internal managemenj

i) To set the terms for a share purchase

ey,
WNUF & ‘}’\\ &’Lu Qlf

J ! ||( .i\ 1 Yapman | v & Commoren



8. Which ol the following is a critical element in drafling an Employment Contract??

a) Payment terms for services

b) Job title and role deseription

¢) Sharcholder voting rights

d) Company merger terms

9. In a Service Agreement, which clause typically delines the expeclations for deliverables™*
a) Governing law clause

b) Scope of services clausc

c¢) Confidentiality clause

d) Indemnity clause

10. In a Share Purchase Agreement (SPA), which of the following is usually included under representations and

warranties?*

a) The logo of the purchasing company

b) Accuracy of financial statements

¢) Employee work schedules

d) Marketing strategics

I 1. Which document is essential for formalizing a business partnership between two companics?*
a) Loan Agreement

b) Employment Contract

¢) Joint Venture Agreement

) Non-Disclosure Agreement (NDA)



12. What is the purpose of dralling (inancial covenants in a Loan Agreement?”
a) To regulate employment terms
b) To outline restrictions on the borrower's financial activitics
¢) To manage sharcholder voting rights
d) To determine the company's branding strategy
13. Which document is crucial in the process of a corporate merger?*
a) Articles of Association
b) Scheme of A.rrangcment
¢) Employment Contract
d) Non-Disclosure Agreement (NDA)
14. A comprchensive drafting assignment in corporate drafting courses often includes which of the following?
a) Creating a company logo
b) Drafting a full set of corporate documents
¢) Writing marketing copy
d) Dcsigniflg a website
15. Which of the following is a key ethical consideration in corporate drafting?*
a) lenoring conflicts of interest
bhj Maintaining confidentiality
) Using ambiguous language to benefit a client

Ay Disreparding legal compliance
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N NCLENCE AND COMMERCE COLLFGE, BHATKAL

Wepant il Onteame Annlysls

edjge from OB/OR/2018 to 20/08/201H

about "o develop knowledge of (he students [n corporate drafts on varions docoments arl
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enrolled in thin course and they benelited with the fundamental knowledge of corporatedeatting

with final examination and certificate distribution.

«d to provide o solid foundation in corporate drafting, focusing on practical sklls and real-
can be adjusted based on (he specific needs and background of the students
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