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PRESENTS
WORKSHOP ON
INTERVEIW SKILLS

TOPICS:

e WHAT 1S AN INTERVIEW

e TYPES OF INTERVIEWS

® STAGES IN INTERVIEW

e EFFECTIVE COMMUNICATION

e BoDY LANGUAGE
® RESUME BUILDING AND MORE

RESOURCE PERSON

PROF. MRS. RITA MARSHAL
GURUKUL SKILLS HUBLI

JOINT INITIATIVE OF

dmﬂ%ﬁf PRINCIPAL MK SHAIKH
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RESUME

Name : Mrs. Rita Marshal Mobile. : 9986996175

e-mail : ritafrancis0188@gmail.com

Education Qualification:

BACHELOR OF BUSINESS ADMINISTRATION (BBA)

INSTITUTE: FATIMA COLLEGE OF BUSINESS ADDMINISTRATION, KESHWAPUR. HUBLI
YEAR OF PASSING: JUNE 2010

IMARKS SCORED: 65%

SUBJECT OF SPECILISATION: FINANCE

MASTER OF BUSINESS ADMINISTRATION (MBA)
INSTITUTE: SIKKIM MANIPAL UNIVERSITY

YEAR OF PASSING: JUNE 2012

MARKS SCORED: 58.86%
SUBJECT OF SPECILISATION: HUMAN RESOURCE MANAGEMENT

Additional Qualification:

Computer proficiency: MS office, and browsing Data sourcing, recruiting, training

and counseling.
Attended workshop of Association Of Indian Management schools.

Conducted workshops in more that 100+ colleges of kamataka. On personality

development, Effective communication, Body language, interview skills.
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Work Experience:.
¢ 1 month In-plant training in KIRLOSKAR FERROUS INDUSTRIES LIMITED (KOPPAL

DISTRICT) IN 2008-2009
1 month In-Plant training in PRAGATI STEEL UDYOG PVT LTD (HOSPET DISTRICT)

in 2009-2010
s IMED Pvt Ltd Hubli worked as Training Department head & Personal Secretary of

CEQ (6month training)
NEXTGEN Pvt Ltd Vijaynagar Hubli worked as Training Department head and

production administrator.(Work experience 2.4 years)
Internship in NEXTGEN Pvt Ltd on EMPLOYEE TRAINING AND DEVELOPMENT
FATIMA DEGREE COLLEGE worked as Lecturer and handled subjects like:

Personality Development, Small Business Management, Principles of

Management.( 1 semester)
NLE'S SOCIETY ROTARY COLLEGE OF COMMERCES Akshay Park Hubli worked as

Lecturer and handled subjects like: Human Resource Management, Financial
services, Indian Financial System, Intemnational Business, and Indian Economy.
(Work experience 3 years)

KLE COLLEGE OF COMMERCE worked as lecturer and handled subject :personality
development and entrepreneur management (1 semester)

Worked at CIC College of M.COM as HOD of the Department.
Worked as Assistant HR Manager at BALAJI INSTITUTE OF NUERO science and

Research Hubli 1 year.
Working a HOD of Employee Training Department Gurukul Skills Hubli.
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WORK EXPERIENCE WITH NGO's

e CARMEL JOTHI SEVA SADHANA IN HUVINAGADAGALI BELLARY

¢ MOUNT CARMEL NGO HUVINAGADAGALI BELLARY

¢ LOYOLA SOCIAL CONCERN SOCIETY MUNDGOD, UTTRAKANNADA. Worked as
counselor for Student Counseling, sucide counseling, motivation, leadership skills.

e |amalsothe Resource person for Indo African Siddi program.

PERSONAL INFORMATION

Name :Rita Francis
Father Name : John Francis
Sex : Female

Date Of Birth : 7th January 1988
Nationality : Indian

Marital Status : Married

Languages Known : English, Hindi, Kannada, Malayalam, Tamil, Telugu.
Contact Number  : 9986996175
Address : W/o MARSHAL ANTHONY Kalanavar Oni, Bengeri
Shantinagar Hubli: 580023
DHARWAD DST, KARNATAKA.

DECLARATION:

The above mentioned details are current and true according to my knowledge.

Mrs. Rita Marshal

Anjuman Arts. Saipnco & Comripre {1 i,
& PG, Centrm
BHATAL-581 124
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AMNJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL
OMNE DAY WORKSHOP ON INTERVIEW SKILLS ON 22-06-2023
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AMJUMAN ARTS, SCIENCE AND COMMERCE COLLEGE, BHATKAL

ONE DAY WORKSHOP ON INTERVIEW SKILLS ON 22-06-2023
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Report on Interview Skills Workshop at Anjuman Degree College

| ANJUMAN
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Date: June 22, 2023 - Venue: Anjuman Degree College -Time: 11:30 am - 1:30 pm
Introduction: An Interview Skills Workshop was organized by the Student Welfare Wing at
Anjuman Degree College on June 22, 2023. The workshop aimed to equip studenls with
essential skills for successful interviews. Mrs. Rita Marshal from Gurukul Skill Centre Hubli
conducted the workshop, which was attended by students, faculty members, and distinguished

guesls,
Program Highlights: To commence the workshop on a spiritual note, Mr. Maawiya recited

verses from the Holy QuranMrs. Amrita Naik delivered a warm welcome speech, setting a
positive tone for the event, The workshop began with the Principal of Anjuman Degree College
addressing the attendees, emphasizing the importance of interview skills in today's competitive
world. He expressed gratitude to Mrs, Rita Marshal for her urge to share her expertise and
encouraged the students to make the most of the workshop.

Topics Covered: During the workshop, Mrs. Rita Marshal covered key aspects of interviews,
including types, stages, effective communication, body language, and resume building. She
emphasized the importance of conveying confidence and authenticity through communication
and provided practical tips for crafting compelling resumes. Mock interview sessions allowed
participants to apply learned techniques and receive feedback. The workshop concluded with an
interactive Q&A session, offering personalized insights and further enhancing attendees’

understanding of interview dynamics.

Conclusion:
The Interview Skills Workshop conducted at Anjuman Degree College proved to be an

informative and engaging session for the students.As a token of appreciation the principal
presented a memento to the resource person. The participants expressed their gratitude for the
opportunity to enhance their interview skilis and left the workshop with valuable knowledge to

apply in their future endgavors.
Report W-me.%b%%ed Ganim i

Student Welfare Officer Prof.f ai
(Anjuman Degree College) HPFinsibaly -
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